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Requirements for Group Entities

1.1. The Group Entity shall be a person or group of persons registered as one independent legal entity.
Naini Papers Limited (“Transferee Company”) having CIN: U21090UR1995PLC033469 and PAN: AAACN3805D, is
a public limited company incorporated on 03.05.1995 under the Companies Act, 1956, having its registered office
at Station Road, Opposite Radhey Shyam Building, Kashipur Udham Singh Nagar - 244713, Uttarakhand. NPL
Certificate of incorporation.pdf PAN NPL.pdf
M/S Naini Papers Ltd is a registered business under GST and is having GST number 05AAACN3805D1Z2. GST
Certificate Update .pdf

1.2. The Group Entity shall comply with the applicable legal obligations, such as registration and payment of relevant
fees and taxes.
The Group Entity confirms compliance with all applicable legal obligations in India, including registration under
relevant government authorities such as the Goods and Services Tax (GST), Income Tax Department, and local
municipal bodies. The Group Entity ensures timely payment of applicable taxes, duties, and fees as per the
prevailing legal requirements.

1.3. When a Group Entity manages more than one group, it shall have enough capacity and resources to manage more
than one certificate. NOTE: Each group will result in one certificate. In any one group, either all members are FSC
FM/CoC, or all members are CW/FM; if some members are certified according to FM standards and others according
to CW standards, then these would be two different groups.

Not Applicable. Naini Papers Limited operates a single agroforestry module under one group, which is located in the
states of Uttarakhand and Uttar Pradesh, India. As only one group is managed, this clause does not apply.

1.4. The Group Entity shall be responsible for conformance with this standard.

Naini Papers Limited, as the Group Entity, takes full responsibility for conformance with the applicable FSC standards.
For the purpose of the evaluation audit, Naini Papers Limited has developed and documented all required procedures
in accordance with FSC-STD-30-005 V2-0 (Forest Management Groups). In addition, relevant provisions from the
applicable national interpretation for smallholders in India, specifically for land holdings of less than 20 hectares, have
been duly incorporated.

1.5. The Group Entity shall make sure that all actors in the group demonstrate sufficient knowledge to fulfil their
corresponding responsibilities within the group.

Naini Papers Limited ensures that all actors within the group possess the necessary knowledge and competence to fulfil
their respective responsibilities. To achieve this, we have implemented the following measures:

¢ Training and Education:

A proper training plan has been made that includes all important topics related to FSC standards. Regular training
sessions are held for everyone involved—farmers, workers, supervisors, and field motivators.

Refer Annexure A.1: Training Calendar and Attendance Sheet

¢ Knowledge Sharing:

We have ways to keep learning active by sharing experiences and good practices among all group members.
Information is shared in a way that farmers can easily understand—using spoken briefings, pictures, and meetings in
the field. Local languages are used when needed.

Refer Annexure A.2: Study Material

e Clear Communication:

Everyone is told clearly what their roles and responsibilities are. This helps avoid confusion and ensures that everyone
knows what they need to do.

Refer Annexure A.3: Roles and Responsibility Matrix

¢ Regular Evaluation:

We regularly check how well the group members understand the topics and how skilled they are. This helps us plan
future training and improve where needed.

Through these efforts, Naini Papers Limited upholds the capacity and preparedness of all actors to contribute effectively
to the FSC Group Certification scheme.
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2.0 Requirements for group members

Contract/declaration should be maintained between the group and individual farmer

In the declaration, the member shall:

a) commit to follow the applicable Forest Stewardship Standard and the Group Rules; -

b) declare that the management units they are bringing into the group are not included in another FSC
certificate;

c) agree to allow the Group Entity, the certification body, FSC and ASI to fulfil their responsibilities;

d) agree that the Group Entity will be the main contact for certification

Naini Papers Limited has developed a document titled 'Farmer Consent Form,' which serves as a formal contract
between the Group Entity and individual farmers. This document clearly outlines the roles and responsibilities of both
the Group Manager and the Group Members. It includes the following declarations by the farmer:

a) Commitment to comply with the applicable Forest Stewardship Standard and the Group Rules;

b) A declaration that the management unit being brought into the group is not included under any other FSC
certificate;

¢) Consent to allow the Group Entity, Certification Body, FSC, and ASI to carry out their respective responsibilities,
including access to records and field sites;

d) Agreement that Naini Papers Limited, as the Group Entity, shall act as the main contact point for all certification-
related matters.

A copy of the 'Farmer Consent Form' is provided as Annexure-2.

2.1.1. The declaration shall be signed either by the group member or by their representative (e.g., Resource
Manager or consultant).

This requirement is not applicable, as the company is managing individual farmers, each with holdings of less
than 20 hectares.

The requirement is fulfilled through the use of a ‘Farmer Consent Form’, which is signed directly by each
individual group member. This ensures formal agreement and accountability from all participating members.

2.1.2. When the member is represented by another party (e.g., Resource Manager or consultant), the
declaration shall also include a verifiable agreement (legal or otherwise) between the member and their
representative

This requirement is not applicable to Naini Paper Limited, as all group members are individual farmers who
sign the ‘Farmer Consent Form’ themselves. There are no cases where a member is represented by another
party, such as a Resource Manager or consultant. Therefore, no additional agreement for representation is
required.



Division of responsibilities

3.1. The Group Entity can divide the responsibilities among the different actors in the group (e.g. Group Entity,
members, contractors, etc.).

NOTE: The Group Entity is free to determine at what level implementation of requirements is carried out as long as
conformance is demonstrated for each management unit (as per Clause 4.1).

Naini Papers Limited, as the Group Entity, has clearly defined and distributed responsibilities among different actors in
the group, including group members (farmers), internal staff, and field-level facilitators such as supervisors and
motivators. This distribution ensures that all FSC requirements are appropriately implemented at the level of each
management unit.

To support this, a detailed 'Responsibility Matrix' has been developed, outlining the specific roles and responsibilities
of each actor involved in group certification. This matrix ensures clarity, accountability, and effective coordination
across all levels. Conformance with FSC standards is regularly monitored to ensure full compliance at the management
unit level, as per Clause 4.1.

SI. | Responsibilities Description Group Entity Group Member
No Responsibility (Naini Responsibility
Paper Ltd.) (Farmers,
Motivators, etc.)
1 Management Planning activities Develops the plantation Shares land-related
planning related to plantation management plan, details, agrees to
development, timelines, | provides training and follow the plan and
resource needs, and FSC | technical guidance timelines
compliance
2 Planting and Activities like seedling Supplies quality planting | Carries out planting,
Maintenance of distribution, soil material, trains members, | watering, weeding,
plantations preparation, planting, and monitors planting & | and general care of the
irrigation, and weeding maintenance work plantation
3 Harvesting Planning and executing | Finalizes harvesting Conducts harvesting
harvesting operations in | schedule, ensures legal as per instructions,
a sustainable and FSC- and FSC compliance, and | ensures minimal
compliant manner provides tools if needed damage to trees/soil
4 | Quality control Ensuring the plantation | Conducts inspections, Follows recommended
and harvested material gives feedback, and practices to maintain
meet FSC and market ensures corrective actions | quality of plantation
quality standards are taken and products
5 Sales & Marketing | Selling FSC-certified Handles marketing, buyer | Supports in recording
of FSC products material and ensuring communication, pricing, | and transferring
proper documentation and FSC sales material as required by
under Chain of Custody | compliance Naini
6 | Processing Processing of harvested | Organizes processing (if | Assists in pre-
material such as applicable), ensures FSC | processing activities at
chipping, bundling, or and legal compliance the field level if
initial treatment if needed
required




3.2. The Group Entity shall define and document the division of key responsibilities within the group, as described in
Clause 3.1.

Naini Papers Limited has defined and documented the division of key responsibilities among the Group Entity, group
members, and field-level staff. This is clearly outlined in the 'Responsibility Matrix' (Annexure-3), which specifies roles
related to compliance, training, record-keeping, field monitoring, and stakeholder engagement. This ensures
transparency, accountability, and effective implementation of FSC requirements at all levels within the group.

3.3. Some or all members of a group may choose to transfer the responsibility to ensure conformance with the
applicable Forest Stewardship Standard in their management unit(s) to one Resource Manager, and may be grouped
into one Resource Management Unit (RMU).

This clause is not applicable as group members are individual farmers, and no members have transferred their
responsibility for ensuring conformance with the Forest Stewardship Standard to a Resource Manager. As a result, no
Resource Management Unit (RMU) has been formed under the group certification structure.

3.3.1. The Resource Manager of an RMU shall assume the responsibility to conform with the applicable Forest
Stewardship Standard and to follow the Group Rules on behalf of all members within their RMU.

NOTE 1: An RMU can include all members of a group or a sub-set of members within a group. There may be more
than one RMU within one group.

NOTE 2: Members of an RMU may implement some management activities in their management units, as long as the
responsibility to ensure that there is conformance with the applicable Forest Stewardship Standard remains with the
Resource Manager.

This clause is not applicable, as there is no RMU structure within the group. Since each farmer individually retains the
responsibility for compliance with the Forest Stewardship Standard, there is no Resource Manager acting on behalf of
any group of members.

4 Conformance across management units

4.1. Conformance with all requirements of the applicable Forest Stewardship Standard shall be demonstrated for
each management unit within the scope of the FSC FM/CoC or CW/FM group certificate, except as provided for in
Clause 4.2.

Naini Papers Limited follows all the requirements of the Forest Stewardship Standard for each individual farmer’s land,
which is up to 20 hectares in size. All farmers understand their role under the FSC FM/CoC group certificate. Regular
internal monitoring, documentation, and field verification are conducted to confirm compliance across all units. In
addition, farmers receive training on topics like pesticide use, safety measures, environmental protection, and good
forestry practices to support continuous improvement and responsible management.

4.2. Conformance with area thresholds in the applicable Forest Stewardship Standard with regards to Criterion 6.5,
can be demonstrated across management units rather than at the level of the individual management unit for
FM/CoC SLIMF management units.

This clause is not applicable as all group members are individual farmers with land holdings of up to 20 hectares. There
is no need to demonstrate conformance with area thresholds across multiple management units, as each unit is
assessed individually under the applicable Forest Stewardship Standard.

4.2.1. In groups with SLIMF and non-SLIMF management units, the non-SLIMF management units may support
SLIMF management units to conform with such requirement, partially or fully. NOTE: Non-SLIMF management units
always need to conform with Criterion 6.5 in each management unit.



This clause is not applicable, as the group does not include a mix of SLIMF and non-SLIMF management units. All
members fall under the same category, and there is no arrangement where non-SLIMF units support SLIMF units to
meet requirements under Criterion 6.5.

5. Group size

5.1. The Group Entity shall determine, based on its human and technical capacities, the maximum group size that it
can manage, in terms of:

a) number of group members;
b) individual management unit size; and/or
c) total forest area and distribution.

Naini Papers Limited has set clear limits on group size that match its staffing, technical resources, and field logistics.
Key activities linked to those limits are:

a) Maximum number of group members

e Keep an up-to-date register of all farmers.

e Use a brief screening checklist before adding new members.

¢ Give every nhew member a short induction covering record-keeping, safety, and basic FSC rules.

b) Individual management unit size (each under 20 ha)

e Map every holding with a GPS app and store the data centrally.

e Verify plot size during the first visit and again in periodic checks.

e Provide guidance on sustainable harvesting and good forestry practices for small properties.

¢) Total forest area and distribution (Uttarakhand and Uttar Pradesh)

¢ Track the combined area with a simple GIS dashboard and flag when it nears the capacity limit.
e Plan inspection routes by geographic clusters to save time and cost.

e Review staff and budget annually; pause new enrolments if capacity is exceeded.

Supporting measures
® Run quarterly training sessions on pesticide safety, first aid, and environmental protection.
e Keep an incident and corrective-action log to identify patterns and improve procedures before each audit.

5.2. The Group Entity shall develop a group management system (as per Part Il of this standard) that allows the
continuous and effective management of all members of the group.

Naini Papers Limited has established a robust group management system, aligned with Part Il of FSC-STD-30-005 V2-
0. This includes:

e A documented internal control system (ICS);

e A dedicated field team (supervisors, motivators);

e Training programs and compliance checklists;

e Regular internal audits and performance evaluations.
These systems ensure continuous and effective management of all group members, enabling timely
identification of risks and implementation of corrective measures.



6. Multinational groups

6.1. FM/CoC and CW/FM groups shall only be established at a national level, except in the cases described in clause
6.2. -

6.2. In cases where hom geneous conditions between countries allow for an effective and credible multinational
implementation of the group management system, the Group Entity shall request formal approval from FSC
International through their certification body to allow certification of such a group -

Not Applicable. Naini Papers Limited manages an FSC FM/CoC group exclusively within the national boundaries of
India, specifically in the states of Uttarakhand and Uttar Pradesh. No multinational operations are involved; therefore,
Clauses 6.1 and 6.2 do not apply.



PART |l Group management system

7. Adding new members to the group

7.1. The Group Entity shall evaluate every applicant who wishes to join the group and ensure that there are no major
non-conformities with the applicable Forest Stewardship Standard, nor with membership requirements, before
adding the new member to the group.

Naini Papers Limited follows a step-by-step process to evaluate every applicant before adding them to the FSC group
scheme. This ensures that only eligible farmers with no major non-conformities are included. The process includes:

Initial Application Review
o The farmer submits a request to join the FSC group scheme.
o Basic details are collected including name, contact, land location, and purpose of joining.
e Land Ownership Verification
o Land records (e.g., Khatauni, Patta, or lease agreement) are checked.
o The farmer must prove legal ownership or right to use the land.
e land History Assessment
o The past use of the land is reviewed—whether it was forested, agricultural, or under any other use.
o Checks are made to ensure the land has not been recently cleared or converted from natural forest.
o Any risks from past chemical use or environmental damage are noted.
e Purpose of Joining
o The farmer explains why they want to be part of the FSC group.
o Generally, farmers aim to supply raw material (wood) to the pulp and paper industry.
o Motivation and understanding of FSC goals are discussed during field visits.
e Site Inspection and Field Verification
o A field officer visits the farmer’s land to check its condition, plantation status, and accessibility.
o Observations on species planted, spacing, and management practices are recorded.
e Compliance with FSC Requirements
o The farmer is evaluated on their ability and willingness to follow FSC standards.
o This includes safe pesticide use, maintaining records, and conserving environmental values.
e Farmer Interview and Awareness Check
o The field team explains basic FSC principles and group rules.
o The farmer’s understanding and readiness to follow them is assessed.
e Signing of Farmer Consent Form
o If found eligible, the farmer signs the Farmer Consent Form.
o This confirms their agreement to comply with FSC standards and Naini’s internal requirements.

Only after all these steps are completed and no major non-conformities are found, the applicant is added as a
member of the FSC group.

7.1.1. The Group Entity shall conduct a field evaluation to conform with Clause 7.1, except for applicants meeting the
SLIMF eligibility criteria or the definition of Communities in this standard, whose evaluation may be done through a
desk audit.

As all management units under Naini Papers Limited fall under the SEHMFeategery, a desk audit is conducted for new
applicants. This includes reviewing land ownership records, maps, plantation status, and farmer declarations, followed
by a verification call or visit by field staff when needed. Field evaluations are conducted in exceptional cases where risk
factors are identified during the desk review.

Each individual visit, train them, agreed on same point , consent for, >>>>>

7.1.2. When a member wants to move from one group to another group managed by the same Group Entity, the
Group Entity shall implement this evaluation to allow for the move.



If a group member wishes to move from one group to another within the scope of Naini Papers Limited (e.g., between
regions or administrative clusters), the Group Entity conducts a fresh evaluation in line with Clause 7.1. This ensures
continued conformance with FSC requirements and accurate updating of group records.

Annexure-7: New Member Evaluation Checklist

(To be used before including a farmer into the FSC group certificate)

Section Criteria Yes/No | Remarks
1. Basic Information Name, Address, Contact, Landholding Size

2. Eligibility Landholding < 20 ha

3. Land Ownership Ownership proof (e.g., patta, registry copy)

4. Land Use Evidence of agroforestry or planted forest

5. Overlap with other FSC Declaration that land is not part of any other FSC certificate
cert.

6. Environmental No major negative environmental impact (e.g., on wetlands,
Compliance protected areas)

7. Social Compliance No conflict with community or labor issues

8. Farmer Consent Form Duly signed (roles, responsibilities, data sharing)

9. Training Record Attended onboarding FSC awareness/training session

10. Recommendation Approved / Not Approved

Evaluator Name:
Designation:

Date of Evaluation:
Signature:

Annexure-8: Internal Desk Audit Procedure
Objective:
To ensure a risk-based, efficient, and credible evaluation of new SLIMF applicants wishing to join the FSC group under
Naini Papers Limited.
Scope:
Applies to all prospective group members with forest/agroforestry land holdings under 20 hectares.
Procedure:
1. Application Submission:
o Farmer submits application form and ownership documents.
o Completes and signs the Farmer Consent Form.
2. Document Review:
o Review of land records, GlS/location map, cropping/planting pattern, and area statement.
o Cross-check against internal database to prevent duplicate inclusion in other FSC certificates.
3. Desk Audit Checklist Completion:
o Internal staff completes the New Member Evaluation Checklist (Annexure-7).
o Documents any gaps or risk indicators.
4. Risk Flagging:
o Ifrisks are identified (e.g., near protected area, recent land clearance, unresolved community issues),
a field visit is triggered.
5. Final Approval:
o All clear applications are approved by the Group Manager or designated focal point.
o Member is added to the internal registry and training is scheduled.
6. Record Keeping:
o All desk audit records and signed forms are maintained in both physical and digital formats.



8. Provision of information to members

8.1. The Group Entity shall provide each member with information, or access to information, about how the group
works. The information shall include:

a) The Group Rules and the applicable Forest Stewardship Standard, and an explanation of how to conform with
them. The Group Entity shall provide access to other applicable normative documents upon request;

b) An explanation of the certification body’s evaluation process;

c) An explanation that the certification body, FSC and ASI have the right to access the members' management unit(s)
and documentation;

d) An explanation that the certification body will publish a public summary of their evaluation report; ASI may
publish a public summary of their evaluation; and FSC will include information about the group in its database;

e) Explanation of any costs associated with joining the group.

Naini Papers Limited gives every member clear, easy-to-understand information about how the FSC group works and
what is expected of them. The information is provided during enrolment and reinforced through regular meetings,
training sessions, and printed handouts.

e a) Group rules and FSC standard
A short, translated guide explains the key points of the FSC Forest Stewardship Standard and the group’s
own rules.
Full FSC documents are available for anyone who asks.

e b) Certification body audit process
Members learn what the auditors will examine, how long visits last, and how results are shared.

e ) Right of access
Farmers are informed that the certification body, FSC, and ASI may visit their fields and inspect records at any
time for oversight purposes.

e d) Public reports
It is explained that the certification body will publish a public summary of each audit, FSC will list group
details in its online database, and ASI may release a summary of its own checks.

e e) Costs of participation
Any fees or charges are explained up front. Currently, there is no direct fee charged to farmers for joining or
remaining in the group.

8.1.1. When the Group Entity provides members with a summary of these items, it shall make available the full
documentation upon request from the members.

A printed summary covering all the above items is provided to each group member through the 'Farmer Handbook'.
The full documentation—such as the full FSC Standard, Group Procedures Manual, and audit protocols—is made
available upon request in both hard and soft copy formats."

8.1.2. The information shall be presented in a way that is understandable for members.

All information is shared in a language and format that is understandable to farmers. Verbal briefings, pictorial
handouts, and field-level meetings are used to ensure comprehension. Where needed, local dialects are used to explain
key points.



9. Group Rules

9.1. The Group shall develop, implement and keep updated written rules to manage the group covering all
applicable requirements of this standard, according to the scale and complexity of the group, including:

a) Rules setting out who can become a member of the group;

-Member should have legal land ownership to the particular land.

-Area should be less than 20 ha.

-member should follow the group rules and FSC standard.

b) Rules setting out how new members are included in the group;

c) Rules setting out when members can be suspended or removed from the group;
d) An internal monitoring system for the group;

e) A process to resolve corrective action requests issued internally and by the certification body, including timelines
and implications if any of the corrective actions are not solved;

f) A procedure to solve complaints from stakeholders to group members;

g) A system for tracking and tracing the FSC-certified forest products produced by the group members up to the
defined ‘forest gate’, in conformance with Criterion 8.5 of the applicable Forest Stewardship Standard;

h) Requirements related to marketing or sales of products;
i) Rules setting out how to use the FSC trademarks and the trademark license code.

Naini Papers Limited has developed, implemented, and maintains written Group Rules aligned with the applicable FSC
standards. These rules are suitable for the scale and structure of the group and are regularly updated. The rules
include the following key components:
a) Membership Eligibility:
e The applicant must have legal ownership or management rights over the land.
e The landholding must be less than 20 hectares.
e The member must agree to comply with the FSC Forest Stewardship Standard and the Group Rules.
b) Inclusion of New Members:
e FEach applicant undergoes a desk and field evaluation.
e Land documents are verified, and area is confirmed through field visits.
e The applicant must sign the Farmer Consent Form.
e  Member details are added to the group database and initial orientation/training is provided.
¢) Suspension or Removal of Members:
e  Grounds for suspension/removal include non-compliance with FSC requirements, refusal of audits, or failure
to implement corrective actions.
e All actions are documented and formally communicated.
d) Internal Monitoring System:
e Annual internal audits and random field inspections are conducted.
e Standardized monitoring checklists are used.
e All observations and results are documented and followed up.
e) Corrective Action Process:
e Corrective Action Requests (CARs), both internal and from the certification body, are tracked.
e Timelines are defined for resolution.
e Failure to address CARs may lead to suspension.
f) Complaint Procedure:
e Complaints can be submitted verbally or in writing.
e Complaints are resolved within 30 days.
e All complaints and resolutions are recorded.
g) Tracking and Tracing System:



e Records are maintained for harvesting and transport of FSC-certified material.

e Material is tracked up to the forest gate.

e Measures are taken to prevent mixing with non-certified material.
h) Marketing and Sales of FSC Products:

e The Group Entity (Naini Papers Limited) handles all FSC sales and transactions.

e Group members are not permitted to market or sell products as FSC-certified independently.
i) Use of FSC Trademarks:

e Only the Group Entity is authorized to use the FSC logo, label, and trademark license code.

e All trademark use is subject to approval by the certification body.

e Group members may not use FSC trademarks or make claims on their own.



10 Group records

10.1. The Group Entity shall maintain up-to-date records covering all applicable requirements of this standard and
the applicable Forest Stewardship Standard. These shall include:

a) A list of the members of the group, including for each member:

i. name and contact details

ii. the date of entering the group and, where relevant, the date of leaving the group, and the reason for leaving;
iii. number and area of management units included in the group;

iv. geographical location (e.g. coordinates) of each management unit included in the group, supported by a map or
documentation;

v. type of forest ownership per member (e.g. privately owned; state managed; communal management; etc.);

vi. main products;

vii. the sub-certificate codes where these have been issued.

b) Any records of training provided to staff and/or group members;

c) Declaration of consent from all group members, as per Clause 2.2;

d) Documentation and records regarding recommended practices for forest management (e.g. silvicultural systems);

e) Records demonstrating the implementation of the group management system. These shall include records of
internal monitoring, non-conformities identified in such monitoring, actions taken to correct any identified non-
conformity, etc.;

f) Records of the actual or estimated annual harvesting volume of the group and actual annual FSC sales volume of
the group.

Naini Papers Limited maintains comprehensive and up-to-date records covering all applicable requirements of this
standard and the FSC Standard. These include:
a) A detailed list of all group members with:
e Name, contact, joining/leaving dates and reasons
e Area and number of management units
e Geo-coordinates with maps
e Ownership type (all privately owned)
e Main products (timber from agroforestry)
e Sub-certificate code (if issued)
b) Training records for staff and group members
¢) Signed consent forms from all group members
d) Documentation of recommended silvicultural practices
e) Records of internal audits, non-conformities, and corrective actions
f) Estimated annual harvest volumes and actual FSC sales data

10.2. The Group Entity shall retain group records for at least five (5) years. -
All records are retained for a minimum period of five (5) years.

10.3. In countries where FSC International has determined that there is a high risk of false claims involving material
harvested from groups, the Group Entity shall maintain up-todate records of the harvesting and FSC sales volumes of
each management unit in the group

India is not currently classified as a high-risk country by FSC for false claims. However, harvesting and FSC sales volumes
are tracked by member unit for transparency and audit readiness.



12 Chain of Custody

12.1. The Group Entity shall implement a tracking and tracing system for FSC-certified products, to ensure that they
are not mixed with non-certified material.

Naini Papers Limited has established a basic but robust tracking and tracing system to ensure that FSC-certified wood
products are not mixed with non-certified material. The system includes:

¢ Maintenance of harvest records for each member

¢ |ssuance of unique batch or lot numbers (where applicable)

e Use of transport documents marked with FSC license code and claim

e Supervision at field-level collection points to prevent contamination or substitution
Tracking is maintained from the field (forest gate) to the first point of aggregation or sale, in line with FSC
FM/CoC requirements.

12.2. The Group Entity shall ensure that all invoices for sales of FSC-certified material include the required
information (as per the applicable Forest Stewardship Standard).

All sales of FSC-certified material are made under the name of Naini Papers Limited. Each invoice includes the
following required information:
e Description of material (e.g., species, product type)
e Quantity sold
e FSC claim (e.g., FSC 100%)
¢ Naini Papers Limited’s FSC license code
e Date of sale
This ensures compliance with the applicable Forest Stewardship Standard and FSC-STD-40-004.
12.3. The Group Entity shall ensure that all uses of the FSC trademarks are approved by their certification body in

advance.

Naini Papers Limited ensures that any use of the FSC trademarks (logo, initials, or promotional phrases) is submitted
to the certification body for prior approval.

Only authorized personnel at the Group Entity level are permitted to request or use trademarks. Group members
(farmers) are not permitted to use FSC trademarks directly under any circumstances.

12.4. The Group Entity shall not issue any kind of certificates to their members that could be confused with FSC
certificates.

NOTE: To prove that certain management units are covered by the group certificate, the member can use the list of
the members of the group or a member certificate issued by the certification body. It is important that none of these
documents are confused with the FSC certificate of the group held by the Group Entity

Naini Papers Limited does not issue any form of certificate to group members that could be confused with an FSC
certificate.



Naini Papers Limited COC Procedure

1.Naini Papers Limited has established Wood Tracking Policy which is attached in FSC FM Manual of
Naini Papers to control and track data related to volume and origin of harvested forest products (e.g.,
weights, inventories, and other measurements) in the forest, during transport, in logging decks and
landings.

2.Naini Papers shall ensure that a description of the FSC product group (e.g., FSC-100%) and the FME's
certificate code (e.g., NC-FM/COC-XXXXXX) on invoices and other documentation related to the sale of
certified products must be there.

3.Naini Papers shall ensure that all FSC certified products remain clearly identifiable and conveniently
separable from non-certified ones. FSC certified products should be kept in the identified and specified areas
only with especially marked/ displayed status. To accomplish this, Naini Papers Ltd will put a green mark on
every FSC certified logs where it is clearly seen. Further all invoices or any other documentation that
accompanies the product must carry a stamp of FSC to segregate FSC and NON FSC documents.

4.A description of the measures used to segregate certified forest products from Non-certified ones through
marking, labels, separate storage, and invoices or other documentation that accompanies the product until
the point of sale, or the “Separate Yard Area.”

5.1f Naini Papers wants to use the logo and/or other trademarks of FSC on its products or in publications,
including websites, it shall ask for documented approval from auditing body prior to use and shall ensure
that

e The FSC trademarks shall not be used at the top of document templates such as letterheads,
sales documents and emails.
e The FSC trademarks shall not be used on business cards to promote the organization certification.

e [f the FSC trademarks are used on invoice templates, delivery notes and similar documents that
may be used for FSC and non-FSC products, the following statement shall be included: “Only the
products that are identified as such on this document are FSC certified”.

e The FSC trademarks shall not be used together with the marks of other forest certification
schemes in a way which implies equivalence or in a way which is disadvantageous to the FSC
trademarks in terms of size or placement.

¢ Naini Papers does not make claims about forthcoming extensions of the scope of their FSC
certificate or new applications for FSC certificates.

* Naini Papers Ltd. will ensure that claims regarding qualities outside the control of FSC (such as
other environmental attributes of the product) shall be clearly separated from text about FSC.



6.Naini Papers will ensure that identification system shall allow the physical products to be linked to
paper records
including all of the following information:
- Type of product

- Volume (or quantity) of product
- Logging/ production site
- Logging/ production date

7.Naini Papers will include following information on sales invoices for all products sold:
- Name and address of purchaser
- Name and address of Naini Papers Limited
- The date of sale
- Type of product
- The volume (or quantity) sold
- FME’s certificate code

- FSC product group

8.Naini Papers shall ensure that all products that are sold as 'FSC-certified' shall be readily identifiable as
such, both on the physical product and on the ac Naini Paper using paper records and sales invoices.

9.Naini Papers shall keep copies of production records and sales invoices for at least five years.

10. Naini Papers has established FSC FM Manual for identifying that all products leaving the forest shall
be clearly documented.

11. Naini Papers has established a procedure, which was enclosed in FSC FM Manual of Naini Papers
which allows all products (timber and non-timber) harvested within the FMU to be readily identified
as such, from the time of harvesting through the point of sale.



RESPONSIBILITY FOR OBTAINING LABELING AND PROMOTION PERMISSION AND MAINTAINING
RECORDS

FSC-FM Administrator Basanta Kumar Nayak will be responsible for obtaining labelling and marketing
permission from Auditing Body via online approval system and maintaining labelling and promotion records
as per requirements of FSC Trademark Standard FSC-STD-50-001 V2-1. The Administrator ensures that FSC
on-products labelling thresholds are met before authorizing the use of the FSC labels on the finished
products. All the defined staffs are trained on the up-to-date version of the organization’s procedures to
ensure their competence in implementing the trademark use management system;

Procedures: -

. Naini Papers will follow the FSC Trademark Standard FSC-STD-50-001 V2-1 and comply with
all the requirements of Trademark Standard.

. The FSC FM Administrator determines the products to be labelled. He refers to the FSC-STD-
50-001 V2-1: FSC on-products labelling requirements to determine the proper FSC on-products label
to be used for each job. He also provides a copy of the proper

. FSC-FM Administrator ensured that FSC trademarks should not be used in a way that
could cause confusion, misinterpretation or loss of credibility to the FSC and not implies that
FSC endorses, participate in or is responsible for activities outside the scope of certification.

. The FSC Trademarks may be used on invoices or other stationary to promote that we are FSC
certified and can supply FSC certified products but FSC does not responsible for production of any
product, documents or promotional materials.

. The FSC trademarks shall not be used at the top of document templates such as letterheads,
sales documents and emails, product brand and Naini Papers website or domain names. It can be
used to describe the certification of the products.

. The FSC trademarks shall not be used on business cards to promote the organization’s
certification and

. The name “Forest Stewardship Council” shall not be replaced with a translation.
. If FSC trademarks are used on invoice templates, delivery notes and similar documents that may

be used for FSC and non-FSC products, the following statement shall be included: “Only the products
that are identified as such on this document are FSC certified”.

. The FSC trademarks shall not be used together with the marks of other forest certification
schemes in a way which implies equivalence or in a way which is disadvantageous to the FSC
trademarks in terms of size or placement before sell.

. We'll not make claims about forth coming extensions of the scope of FSC certificate or new
applications for FSC certificates.

. We will ensure that claims regarding qualities outside the control of FSC (such as other
environmental attributes of the product) shall be clearly separated from text about FSC.

. All promotional uses of the FSC trademarks will be submitted to Auditing Body for
approval and all records related to on and off product labelling will be kept for Five years.



. We will ensure that all products being promoted with the FSC trademarks are in compliance
with FSC standards, eligible for the FSC label in accordance with the minimum FSC requirements for
labelling, and

Included in the organization ‘s product group list.

. FSC trademarks will be clearly linked to the FSC certified products that are being promoted.
. We will ensure that products carrying an FSC label are included in the product group list.
. All labelled products will always sell with the corresponding FSC claim on their sales and

transport documentation;

. When a FSC product will be marked, we ensure that Marks of other forest certification
schemes shall not be used on products carrying the FSC claims.



